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Vd viQc hufng d6n thqc hiQn h6 t.r td s6ch cfia Trung tim Vin h6a - ThO thao

vi Hgc tip cQng tl6ng x6, phudng, thi tr6n

Thpc hiQn Quy6t dinh ro o:lzol2lQD-UBND ngdy 06102120t? t',LPID
tinh v/v ban hdnh q"v .116 t6 chuc vd ho4t dQng cria Trung t6m V6n hoa - ThO thao

vd Hsc t4p c6ne i[i,e iirvn-TT&HTCD) x5, phucrngl thi tr6n; $ilet. 
ui* 

:^9

5gl20t6/QD-UBNO.ia, rcllll2O16 v0 viQc sua O6t_bo *:9 t"^et sO di6u cua Quyet

airr, ,o oj/zolztqs-UB-ND ngay o6l02l2ot2 ci,r- UBND tinh vC vi6c b-an hdnh Quv

.fr6ia .ntr. ra holt dQng.uuliung tAm Vin hoa - Th6 thao vd Hec.t6pjqnq d6ng

x6, phudng, thi trAn, So 6iao duc vd Ddo tao (GD&DT) Yi So Vdn h6a, ThC thao vir

Du lich (VH, TT&DL) hu6ng dfln thui hiQn c5c lopi hO so s6 s6ch ctra TTVH-

TT&HTCD, cU th6 nhu sau:

I. MUC OiCs, vnu cAU

1. Mgc tlich

- Th6ng nh6t trong todn tinh viQc thgc hiQn c6c loai hd so s6 s6ch cua TTVH-

TT&HTCD x6, phudng, thi trAn.

- Giup Ban Gi6m d6c TTVH-TT&HTCD thuQn lgi trong viec t6 chfrc quan l;i

vd ho4t dQng cta trung tArn'

- Th6ng qua hd ,o ,6 s6ch, Ban Gi6m d6c tU d6nh 916, xilc dinh mirc dQ dat

dugc trong c6ng t6c t6 chirc qu6rn ly u? ho?t dQng cira TTVH-TT&HTCD. Tt d6, c6

nhfing aintr nudng vd gi6i phfp trong t6 chric quAn l;i va hopt dQng cria trung tdm'

2. YGu cAu

- C;rcTTVH-TT&HTCE x5, phubng, thi tr6n ph6i thi6t lQp $AV ay c6c loai h6

so s6 s6J; cap ;fi,;i;;;, k,p thoi c6c nQi dung trong tirng loai hd so s6 s6ch'

- Hdng th6ng, Ban Gi6m d6c TTVH-TT&HTCD co tr6ch nhi6m t6 chirc tu

kitim tra vi6c thU. hi$, c6c lopi h6 so sO s6ch cira trung tAm.

II. euy DINH cAc LOAI Ho SO sO sAcn (c6 c6c loai mdu hd scv dinh

kdm)

l. SO theo ddi xoi mir chfi'

Thdi di6m thuc hiQn didu tra vd c?p nh?t: Vdo th6ng 01 hdng nam.

1.1. C6c trang danh s6ch nguoi mu chir' Ndm sinh:

Chi ghi nhtng d6i tuqng cdn mir chft tr6n dia bdn x5, phudng, thi tr6n. Thgc
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- Muc ndm sinh o clAu trang: Khi lQp danh s6ch lAn dAu, ghi ndm sinh cria

nhirng nguoi ctng n6rr sinh duoc ghi o trang d6'

- Thuc,hiel 14p danh s6ch theo ttmg dQ tu6i, ttr do tu6i lon nh6t 
l:o'g^.*a:

ptrudng, thi trAn aen dO tu6i 15; l6p danh sach phiri t6ch ri6ng biQtcho ltTg cl:1"9i^u?

dam b6o Lr6t mot d9 tu6i, sau d6 -Oi tAp ti6p danh s6ch cho d0 tu6i nho hon 1i6n k0 o
,.. i. .,A \ + ^ ,-r-^r l^r-- .^x* ^L^ *A: AA tilAi. firncr nirn hn s,rtng dC

trang mol Ke trep vd duoc cQp nhpt hang nim chom6i aO tu6i; timg ndm b6 sung dQ

tu6i 15 m6i vir nhirng ngudi mt chir mdi chuy6n den'

-.L?,pdanh s5ch cho mOt d0 tu6i: Thuc hiQn l4p danh s6ch theo tu'ng don vi 5p,

khr.r ph6,...

- LQp danh s6ch ri6ng biQt cho m6i d9 tuOi'

- Cgt ghi chu (15): ghi rd dan t6c,khuy6t tQt, bQnh (n6u co d6i tugng^'dY]',N?'

d6i tuo.ng'diE, tra dd cnufen di hoic ch6t thi ghi 16 ngay, th6ng, ndm chuyen di hodc

chtit.

- Cu6i m5i trang danh s6ch co nghY, th6ng.n5m diAu tra, cht ky vd ho t6n cta

c61 bQ di6u tra; co cnir q; cira Gi6m d6c va con dAu cira TTVH-TT&HTCD'

Lwtt !: o'mdf dO tu6i nen c6 mot sd ddng tr6ng d€ cqp nhQt ngu'd'i chuyfin d€n

hdng ndm.

1.2. Cttc trang th6ng kO tinh hinh rnt cht ndm 20 ' ":
Th6ng k6 ngay sau khi di6u tra ngudi mtr chir trong todn xd, p1-ruong, thi trSn

vd hodn rhdnh trong th6ng 01 hdng nam-theo danh s6ch Ja 10p o ptiAn dau cira "s6

theo d6i xo6 rnt chfr". CP th6 nhu sau:

- M5i d0 tu6i dugc th6ng k€ ri6ng mQt ddng; c6 ddng cong c6c dQ tu6i: 15-25,

26-35,36-45,46-55,56-60 vd t6ng cQng chung 15-60'

- cot n6m sinh (1) phai tucrng irng cQt d0 tu6i (2) vd dugc tinh tai thoi diem

narn thong kC.

- cot t6ng s6 (3) ghi t6ng s6 d6n hiqn c6 theo trmg do tu6i.

- cot hoc vi6n kh6 kh6n trong hqc tap (5) vd (6): Ghi t6 dan trong do tu6i bi

b6nh, khuy6t t6t.

- cuoi bang thong k6 co lgdy, th6ng, nflm th6ng kc, cht ki, h9 vd t6n cria c6n

bo th6ng k6, gi6m doc vd con dau cria TTVH-TT&HTCD.

2. Phi6u tlidu tra Phd c$p gi6o dgc, X6a mt chfi'

Thuc hi6n di6u tra b6 sung vd hodn thirnh vdo thalB 
.1212019; 

hdng ndm, diAu

tra b6 sung, c4p nhQt vd hoin thirnh trong th6ng 01. cu th6 nhu sau:

- Thpc hi6n di6u tra d6i v6i t6t cd ctrc d6i tugng tr6n dia bdn x6, phuong, thi

tr6n tri d0 tu6i 15 tro l€n;

- cot dia chi noi cu tru (5): Thr,r'c hiqn diou tra theo don v! 6p, khu pho,"'

- cot trinh dQ van ho6 (6): Ghi cu tho lcrp (v6n ho6) dd ho[c dang hgc'

- Cgt ghi chu (8) ghi 16 dan tQc, khuy6t t4t, bqnh (ntiu ld d6i tuqng ndy)'
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- CuOi phi6u didu tra c6 ngdy, th6ng, ndm didu tra, chir ky, hq vd t6n ctra c5n bQ

didu tra,llr*ong ban PCGD, xMi vd con d6u cua UBND x5, phudng, thi tr6n'

3. Phi6u didu tra nhu ciu hoc tf p cria cQng ddng

- Thpc hiQn di6u tra vdo th6ng 10 rnSi n59r dO chuAn bi xAy d*ng k6 ho*ch hopt

dong cho nbm ke ti6p; ti6n hdnh di€u tra truc ti6p dlr.h0 gi: din.ll nguoi dAn; c6c cQt

nQi dung 1, nQi dung 2, nQidung 3.ghi cU tirO nlr-u cAu hqitap thi6t thUc nh6t theo thir

ttr uu ti6n 1 ,2,3.t"'n1ail,o aa,iae rrvg-rr&HTcD to chirc c6c l6p trong ndm.

- cuoi phi5u dieu tra co ngdy, th6ng, n6m didu tra, chir ky, hq vd t6n cira c6n bQ

didu tra vh Gi6rn d6c cua TTVH-TT&HTCD'

Chrt !,: 56 luo'ng d6i tu'q'ng diitt tra nhn 
-ti€n 

hdnh theo don.vi timg dp, khu

pnA,..."ii'tirui" tien ,ho viQc t6ng ho.p nhu cdu hpc tQp cita c1ng ding citng nhw md

cdc lop hoc.

4. SO k6 ho4ch

K6 ho4ch ho4t dQng cta n6m moi can ph6i hodn thdnh tro.ng th6ng t2 c'ia ndm

tru6c do vdr dugc th6ng b6o c6ng khai, rQng rdi trong cQng dOng Can cu.vdo k6

rroach ho4t dQng n6m, Ban Gi6m-a6. irvri-rrs.HitD'xIy,aulg trmg !c hoqch

hopt dQng cu thC vi dim biro thuc hiQn du'gc..Khi x6y dung kO hoach hoat dQng ndm

cua TTVH-TT&HTCD cAn luu y nhfrlg vAn dO sau:

- Hopt dqng qua di6u oaxac dinh uu ti6n ld nhfr'ng ho4t dQng.do TTVH-

TT&Ilrco quyoi"oiri, ,a .rrt. r* r.rri iitin hdnh didu tra kh6o s6t nhu cAu cira cOng

dong.

- Hoat dong thudng xuy6n ld nhfr'ng hopt dQng do TTVH-TT&HTCD t6 chuc

theo d6 ;;;i.* .a. ban, ngdnh, dohn the;. . . vd c6c hoat dQng v6n ho6, th6 thao, b6o

c5o thoi SU,...

- Ho?t dong vd thoi gian can phai tu6n thri theo thir tu uu ti6n v6 nQi dung c6ng

vi6c vd thdi gian ho4t dQng.

- D6i tugng tham gia tung hopt d6ng phii ghi cp th6 v6: 56 lugng nam, nfr, dQ

tu6i, trinh dQ vdn ho6, c6ng viQc dang ldm, " '

- KCt qua rnong ,rrr6n' ghi chinh x6c s6 lugng d6i tugng luT gia vd k6t qua cp

thg sau f.i,i gia* s6t, d6nh gia to chuc hoat ddng cria tung chuyen dd'

- Ngu6n lgc: ghi cp th6 vd nhfr'ng th6ngtin, s6 lieu,lien quan ct6n tirng ho4t

dqng nhu nhdn l*c, tii lUc, v6t lr,rc vir c6J.ngu6n luc kh6c (n{!u co).

5. SO bi6n bfrn hgP

phAn nQi dung hap o trang bi6n bAn, tY ki ghi rd chfi toa trii5n khai nhirng nQi

dung tf ,^V [iAr, phat bieu cua nt u'ng nguoi dU hQp, k6t luan cua chu tqa cuQc hqp'

fer-rfit. iu6, hip, thtr kli phai thong qua bi€n birn hgp, ky t€n vd chu tga ky t6n'

dong d6u cua ffVH-ff&HTCD viro phAn cu6i bi6n bAn.

6. SO nh$t kf
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Do ngudi truc hdng .gdy cta TTVH-TT&HTCD ghi. C6c hoat dQng hdng

ngdy do TTVH-TTT.HTcb t6 chirc dcu ph6i ghi vdo trang theo d6i tinh hinh hoat

dQng hdng ngdy ctra trung tdm.

7. Sd thi sfrn

^A r .-r: -r-^ ^.,-^.r'r\/Lr -r'rp,Lt1-r-F) nlroi drrrvc thArrr tra dAnh sii- TAt ctt citc lopi tdi sirn cira TTVH-TT&HTCD phAi duqc thAm tra, d6nh gi6

ch6t luong vd ghi vho trang thong kC tinh hinh tdi s6n.

- TTVH-TT&HTCD thuc hi6n ki6m kc tei s6n theo quy dinh Nhh nu6c vdo luc

0 gio ngey 01 th6ng 01 hdng ndm'

8. SO theo d6i mu'gn s6ch, b6o, t:ii tiQu, thi sin

- TTVH-TT&HTCD 16p danh mpc t6t chcdclo4i tdi li6u, s6ch,b6o,tiri s6n, dd

dung dpy hgc hiQn co vd c4p nhflt thuo'ng xuy6n'

- Nguoi phu tr6ch qufin ly citc loai tdi liQu, s6ch,b6o,thi s[n, d6 dung dpy hqc

oh6i shi a-a, ai c6c nQi dung cr trang theo ddi tinh hinh mugn tdi liQu, Yth:.b6o,.tdi
:';;; ;5 a"r* *i r.,q.. N6u"nguoi i.,usn lhm hu !o1. mAt, thi co.tr6ch,nn':*P,?t

thucrng theo quy .dinh vi ng;'oi phu tr6ch ph6i b6o cho Ban gi6m d6c TTVH-

TT&HTCD bi6t de giAi quYet.

9. SA thu - chi

- T'|VH-TT&HTCD lap s6 thu - chi vir th6ng b6o c6ng khai, thucrng xuy6n

theo dinh kj.
-i.- r ar ca moi kho6n thu - chi cua TTVH-TT&HTCD deu ph6i duoc ghi ch6p

dAy du.

10. Sd theo ddi c6ng vin tli vir s6 theo d6i c6ng vin d6n

- Ngucri php tr6ch theo d6i c6c lopi vdn bAn, c6,ng vdn di vd d6n ctra TTVH-

TT&HTCb ghid6y du vd kip thdi c6c nQi dung trong s6.

- DOi v6'i c6c vdn b6n d6n co yeu cAu ffi_To 1i0n quan tinh hinh hoqtdQng,cua

TTVH-TT&HTCD, Gi6m d6c TTVH-TT&HTCD ph6i thr,rc hiQn b6o c6o diy dir vd

dung thoi gian quY dinh.

Ghi chr.i:

Gidm d6c TTVH-TT&HTCE ki,m tra tinh hinh ghi chep cdc loqi h6 so s6

sdch viro ngdy 28 ct)a *5i thdng'

ll.Virongiy20cfiath6ngcu6iquy,TTVH-TT&HTCDb6oc6otinhhinh
hoat dQng cho UEND di3 phuongl Phong GD&DT vdr Phong VH vd TT c6c huyQn'

thi x6, thdnh ph6 ltheo m6u cua SO GD&DT)'

12. Tru'6,c ngiry 25 th6ng 12 hirng nim, phong GD&ET c5c huy6n, thi x6,

thirnh il6 ;;; .a" ia so 6D&D;T @hong GDTrH) vii tinh hinh xo6 mtr chfr' vlr hoat

dong cira c6c TTVH_TT&HTCD tr6n aialdn huy6n, thi (theo m5u c[ra se GD&DT).

III. To CI{UC THUC HIEN

l.PhongGDTrHSdGD&DTvdPhdngXAydgng)cpfngV6nh6avdGia
dinh So VH, TT&DL ph6i ho'p tri6n khai thgc hiQn hu6ng dan ndy'
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2. Phong GD&DT vd Phong Vdn hoa vd Th6ng tin c5c huy6n, f,:::llYh ql6
phOi h-o. p ,oi tigXD c6c.x6, phudng, thi tr6n hu6ng dfln c5c TTVII-TT&HTCD tri6n

khai thuc hi6n c6c loai h6 scv s6 s6ch.

3. I{dng ndm, Phong GD&ET vd Phong VEn hoa v}r Th6ng tin.c6c !u{9n: Pi
xa, thenh phiphOi irqp uO] c6c co quan 1i6n quan ki6m tra viQc thgc hiQn c5c lo4i h6

so sd s5ch c[ra c6c TTVH-TT&HTCD.

Tr6n dAy ld hu6ng d6n thtrc hien vA c6c loai h6 so s6 s6ch cira TTVH-

TT&IITCD cua Sd GD&DT vd So'VH, TT&DL'I'

KT.GIAM DOC
ITO GIAM DOC

6n Thi Thfry

KT.GIAM DOC
GIAM DOC

(, rt [,

Thi D.1 'I'hiio
v

No'i nhSn:
- Vu GDTX-BQGD&ET (b/c);

- UBND tinh (d6 b/c);
- UBND c5c huy6n, TX, TP (p/h chi rlao);

- Sd VH, TT&DL;
- GD, PGD;
- Circ phdng 56';

- Phong GD&DT cdc huYCIt, TX, TP;

- Phong VI-l vd TT c6c huYQn, TX, TP;

- Cic TTVH-'IT&HTCD (do PGDDT chuy6n);

- Lu'u:VT, P.GDTrll.
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