
UBND HUYt'N CAN GIUOC ONG BOA XA HQI CHU NGHIA VIETNAM 
PHONG GIA0 DIJC VA DAC) TAO 	DOc lap — To do — Hanh philc 

S6: 6,9_g /TB-PGDDT 	 Can Givac, ngay 02 thcing 4 nam 2019 

THONG BAO 
W viec phfin ding nhiem vy cfia lanh doo, chuyen vien 

phong Giao dyc NIA Dao too huyen Can G14c 

Can dr Nghi dinh s6 127/2018/ND-CP ngay 21/9/2018 tha Chinh pho 
quy dinh troch nhiem qudn nha nu& ye gilt° dyc; 

Can cir Quyet dinh s0 02/2016/QD-UBND ngay 29/3/2016 tha UBND 
huyen Can Giu0c "Quy dinh char nang, nhiem vy, quye'n hQn va ca cau ta chicc 
cita Phang Gicio dyc va Dao tao huyen Can Gluck"; 

, 	Can cir Quyet dinh 4334/QD-UBND ngay 08/6/2016 tha UBND huyen 
Can Giuoc ye viec "Ban hanh danh myc vi tri viec lam va co cciu ngach ding 
chtic trong coc phang, ban chuyen mon huyen Can Givac"; 

, 	Can ca.  Quyet dinh 987/QD-UBND ngay 22/02/2019 dia. UBND huyen 
Can Giu0c ye viec "Dieu chinh phan 66 chi tieu bien che cong chav nam 2019 
cho cac phOng, ban chuyen mon huyen"; 

Can dr Quyet dinh 7671/QD-UBND ngay 12/11/2018 caa UBND huyen 
Can Giu0c ye viec "Ban hanh quy chi lam viec cita UBND huyen Can Gni& 
nhiem ky 2016-2021"; 

Xet yeu eau c6ng tac va chuyen mon nghiep vitt dm can b0, Gong chirc 
phOng Giao due va Dao too huy'en Can Giu0c; 

Truang phOng Gido doe va Dao too phan,cong nhiem vy can b0, cOng 
chirc ea quan Pheng Gide doe va Dao too huyen Can Giu0c, co the ram sau: 
I. Lanh duo Phông Giao dye vi Diu to: 
I. 6ng: Nguyen Chanh Thi, Truiing Thong 
- Trach nhiem: 

Phu traeh chi doo, guan 1' chung toan nganh, cac linh voc cong tac. 
TO chat thoc hi'en the nhiem vy do Huyen ily, HDND vã UBND huyen 

phan con& theo cac guy dinh; do SO.  Giao doe va Dao too huang clan thoc hien. 
Troc tip xü 132 the thong viec thu0c tham quyen tha. Throng Ph6ng theo 

guy dinh cUa phap luat va phan ding eQa UBND, ChU tich UBND huyen. 
Chiu trach nhiem cung cap th6ng tin cho UBND huyen phat ngen veri 

bao chi. Truang ban bien tap Cong thong tin din to' Ph6ng Gido doe \fa Dao too. 
Troc tip van 1' va dieu hanh the anti we: 

a. Trien khai thge hien Chi thi 05-CT/TW \fa Nghi guy& 04-NQ/TW 
(khoa XII) trong ca quan.va  nganh gido doe; 

a. T6 chde hien the va dQi ngii; 
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a. Ngan sach sr nghith giao dye, ngan sach co quan dugc cap tham 
quyen phan bo, phe duyet; 

a. Ke hoaeh va co sa vat chat (Xay dung co ban — trang thiet bt twang 

hgc); 
a. C6ng the teng hgp va thi dua — khen thutirng; 
a. Cong tac bao ve chinh tri nei b'0, chinh tri tu tuang dOi nail, an ninh 

trat tu trueng hoc; 
a. C6ng the thanh — kiem tra, giai quyet khieu nai, tO cao. phan anh va 

kien nghl c6 lith quan den ding tac gido dye tren dia ban huyen, theo phan cap; 

a. Cling the,thi each hanh chinh; eking the phOng. chOng tham nhüng, thyc 
hanh tiet kiem, thong lang phi; 
- Quyen han: Wan quyen giai quyet the cong viec cua nganh Gido dye vã Dao 
tag — theo phan cap — va chin trach nhiem tune Ban Thuang vy Huyen 
Thugng nye Huyen uy, UBND huyen, SO.  Gido due va,Dao tao. Phan citing the 

PhO Truerng Phong chtu trach nhiem lath dao met s6 linh VVC cone the cila 
nganh, linh Niue c6 lien quan. 
- Tryc tip ph6i hap hoc phan cong Ph6 Truemg PhOng phoi hgp vest the co 
quan chuyen mon de giai guy& cae yeu cau c6 lien quan den nganh gido dye. 

2. Ong Lining BA TO, Pho Trtnimg phong: 
- T6 chire trial khai, kiem tra, giarn sat thyc hien the cue van deng cLia 

Dana. Nha nuot va cUa nganh GD&DT. 
Chi ciao chuyen mon cap Tieu hgc. 

- Chi) tich C6ng doan PhOng GD&DT. 
Ph6 Truang ban bien top Ceng thong tin PhOng Giao due then td; dugc 

TruOng phOng giao quyen quart tri Cong thong tin then tir PhOng Gido dye 
(admin). 

- Phy trach chung cong tac: 
Xay dung xä hei hgc tap — Ph6 cap gido dye, x6a mu chit. 
Ong tac t6 chire (mg dyng Cong nghe thong tin trong quan ly gido dye. 

Cong tac kiem tra truerng hgc. 
Cong the phat trien Thu vin —Thiet bi truUng hgc. 
Tham gia cüa ngarth gido dye deli yeti the cong the: Gia dinh, Xciy dtmg 

xã phtrang phui hap tre em, Cong door, Khuyen hac. 
Phong tit boat Ong van hea — the dye — the thao trong can be, vien 

chirc nganh,  giao dye; 
- Thyc hien the nhiem vy khac do TnrOng phOng Giao dye và Dao tao 

phan cong. 
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3. Ong VO Truting Tam, Pho Truang Oiling: 
- Chi dao chuyen mon cap Mam non, cap Trung h9c ca set 
- Chi dao cong tac Kim dinh chat lugng giao due va xay dung twang (tat 

chuan quoc gia. 

- Chi dao cdc hoat clang giao the huang nghiep-cong tac phan lung hoc 
sinh sau tot nghiep THCS. 

- Chi dao phong trao Doan — Dti vã Ong the giao due 1 tuang each 
mang, dao dat. loi song, long yen nutc, ty hao dan tec, lich sir vã truyen thong 
van hod d8n tg'c cho thanh nien, thieu nien va nhi (long cüa nganh Glop dye vã 
Dao tao. 

- Phy trach chung cac cong the: 
Tuyen truyen ph6 hien Giao due phap luat. 
Cong tac Y te truang hoc; Bao him y te trong hoc sinh. 
Cong tac quan 11 day them — hoc them. 
Ceng the the due — the thao, Hei Klee Phü deng trong hoc sinh. 
C6ng the quan 11 the co sa Mat non ngoai c6ng 
Tham gia, tha nganh giao dye, doi yeti phong trao "Toon dan dam kit 

x ay dong dai song van hea", "Bag v tre em", "Ban Vi so' den ba phy nit - Binh 
clang Gioi","Cong tric thanh nien". 

C6ng tac thO tyc hanh chinh cila PhOng Gido dye va Dao tat), cong tac 
thuc hien be lieu chuan ISO. 

Thtrc hien the nhiem vy khac do Twang phOng Giao dye va Dao tao 
phan cong. 

Cac PhO Trutng phOng phai chiu trach nhiem ca nhan v8 cong tac ctla 
minh tnrarc tap the lanh dao phOng vã Truang phong, dOng thai ding the thanh 
vien trong lath dao phOng chin trach nhiem tap the ve hoat clang dm PhOng 
Gide dye va Dao tao truge UBND huyen va SO GD&DT Long An. 

Trong lihh vyc &roc phan cong, Ph6 Twang phOng c6 nhiem vy, quyen 
han sau: 

Chi dao viec lay dung va t6 chirc thyc hien Ice hoach, de an thuec linh 
vtrc dugc phan cong phy trach. 

- ChO clang kiem tra, don d6c, hugng can, chi dao  cac can be tryc tiep giai 
quyet Ong viec, cac dan vi truang hoc trong viec to chirc thuc hien quyet dinh, 
chi thi eUa UBND huyen, quyet dinh tha Truamg phong, cac che tnrcmg, chinh 
sach phap luat Nha nu& ye linh vtrc dirge phan ding. 

- Dirge stir dung quyen han dm Twang phong trong vice quyet dinh giai 
quyet cac Gong vie thuec linh vtrc &roc phan ding va chiu trach nhiem trutc 
Truang phOng va truck phap Mat ye quyet dinh do. 
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- Mei cao va detxuat vei Tnreng phong xem xet, quyet dinh xf:19 kip thei 
cong viec lien quan den linh vkrc duct phan ding php nth. Nhang 9 kien chin 
thOng nhat, can dugc trao doi, ban bac trong lanh dao med dugc xt'r 19 thgc hien. 

HI. Cling chit Hanh chinh: 
1/ Ong Trn Thanh Phirceng, chuyen vien Hanh chinh tong luyp 
Phan c6ng the Ong the: 
1.1 Cling tic ding km: 

- TO chirc the tpc xay dung, trien khai the loai Ke hoach (narn, thang, nam 
hoc); 

- TO chin theo dOi va bao cao ket qua dux hien nhiem vu (cac bao cap dinh 
k9: tuan, thang, qu9, 6 thang, 9 thang, na'm, hcc 	!lam hgc; the bao cao hang 
thang ye ket qua thkrc hien nhiem vp do Huyen ey, UBND huyen giao) 

- Xay clung va trien khai Ice hoach hang nam, theo dOi va bao cao kat qua ve 
thkrc hien Chucmg trinh sO 32-CTr/HU ngay 03/10/2014 cua Huyen ey va cac ke 
hoach, hue/rig clan dm Se't Gide' due Ira Dao tao ve thkrc hien Nghi guy& 29-
NQ/Tif ye dOi mai can ban than din gido due  va dao tao; thuc hien Chi thi 05-
CT/Tt ye tiep tpc day manh Hoc tap va lam theo tu tueng, dao due, phong each 
Ho Chi Minh trong ca quan va toan nganh. 

- 'Ring hem bao cao dinh k9: thang (Icecá bao cao lc& qua thkrc hien nhiem 
duce gia — hang thang), qu9, 6 thang, nam; hcc k9, nam hoc theo quy dinh. 
1.2 Ciing tic g chit, vien chat 

Tham muu Trueng Ph6ng trinh UBND huyen quyet dinh: 
- Quy dinh cp the chat rang, nhiem vi, quyen ban  cUa Phong Gido dpc va 

Dao tao theo cac quy dinh hien hanh; 
- Phan cap, fry quyen cho Oy ban nhan clan cap xa, Phong Gido due  va Dao 

tao thkrc hien met hoac met so nhiem vu, quyen hark thuOc thank quyen quan 19 
nha ntrac ye gido due cAa tJ' y ban nhan dan cap huyen. 

- Sap xep, to chat lai cac ca sâ sido due mam non, tieu hgc, trung hoc ca se 
tren dia ban; bac) darn de bien che cong chCre quail 19 gido due,  de so,  lugng 
ngtrai lam viec theo de an vi tri viec lam duct phe duyet, dap Ung cac dieu kin 
bao dam chat luctig gido due, tien tai to chfrc hoc 02 buoi/ngay dOi vOi gide, due 
tieu hoc, trung hgc co ser; 

- Chi daot thkrc hien viec se dung, danh gia, dao tao bei dual-1g va thpc hien 
chinh sach dOi vai dOi nga Gong chin, vien chin va nguai lao d'Ong tai cac ea set 
gido due  thuOc pham vi quan 19 theo quy dinh; thueng xuyen cap nhat thong tin 
ve den ngii,nha giao \fa can be quan 19 gido due thuOc pham vi quan 19 vao co se 
dir lieu quec gia ve gido due. 

- The tpc dat, den ten, thanh lp mai trueng hcc theo de nghi cna UBND 
thi tran. 

Tham mint Truerng Phong trinh ChU tich UBND huyen quyet dinh: 
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- Thanh lap hoc cho phep thanh lap, thu hOi quyet dinh thanh lap hoe quyet 
dinh cho phep thanh lap, sap nhap, chia, tdch, giai the, d61 ten, thanh lap ineri 
chuyen dôiloaihInh doi vai the ca se giao due cOng lap, clan lap, tu thuc theo 
quy dinh, bao g6m: Nha tre, twang mau gide, truang main non, tmerng tleu h9c, 
truerng trung h9c ca se, truemg pike th6ng cal nhieu cap h9c c6 cap h9c cao nhAt 
là trung hoc co set, trung tam van hoa the thao va hoc tap cOng citing vA the ea so 
giao due khac thuOc tham quyen quan ly nha ntrac cüa UBND huyen. 

- Thanh lap hi dong tnreing, &mg nhan, bo nhiem, mien nhiem Chü tich hOi 
dong twang, be,' sung, thay the thAnh vien ITOi dong tnximg the co so.  giao due 
cOng lap; c6ng nhan, khOng Ong nhan hoi dOng quail trj, chu tich hOi &Ong quan 
tri, phi) chi) tich hOi &Mg quan tri, hieu twang, pho hieu truang the ea se gido 
due dan lip,  tir dux thuoc quyen quan l cüa UBND huyen theo tieu chuan chice 
danh va thu tue do phap luat quy dinh. 

Tuyen dung hoe üy quyen quyet dinh tuyen dung vien chire giao due theo 
cac quy dinh hien hanh; phan be, so lugng nguti lam viec theo vi tri vice lam; 
cOng nhan, be nhie'm, mien nhiem, dieu Ong, thay doi vi tri viec lam, khen 
thuang, kyluat dOi vai ngueri dirng dau, cap ph6 nguiri &mg an cdc co ser gido 
due dog lap va cdc ca ser giao due khac thuoc tham quyen quail lY tren ca sa ke 
hoach do PhOng Gido due vA Dao tao xay dung va kien tham dinh eüa PhOng 
NOi vg. 

c) Tham mut Trutng Phong quyat dinh: 

Ka hoach hang nam va s6 luung ngueri lam vice  eüa Ph6ng Gido due va 
Dao tao, the ea so.  gido due cOng 14 do UBND huyen quan 1Y, trinh ca quan c6 
thank quyen phe duyet. Huang dan t6 chat thkrc hien va kiem tra viec sir dung, 
danh gid, dao tao, bOi du0mg, thkre hien chinh sack dOi vai cOng chive, vien chirc 
va nguiri lao dOng tai the ca sO giao duc thuOc tham quyen quan ly cüa UBND 
huyen theo quy dinh. 

Thkrc hien ding Mc thong ke, thong tin, bdo cao dinh vA dOt xuat ve cOng 
tac t6 chire, cOng chire, vien chirc theo you thu cUa UBND huyen, tinh va SO 
Gido due vã Dao tao. 

1.3 Chinh 	 tham mutt chi dao, tó chile thkrc hien: 

Cling tac tuyen truyen, ph0 bien, giao due phap 101 trong dOi ngü CBQL, 
gido vien, nhan vien; 

Trien khai thkrc hien Chi thi 05-CT/TW va Nghi guy& 04-NQ/TW (khoa 
XII) trong ca quan vA nganh gido due. 

- COng Mc bAo ve chinh tri nOi b0; an ninh at Mang trong nganh gido due 
huyen; 

- Ong Mc Quot e phOng — An ninh trong twang h9e. 

- Chi dao, huang an, to chat thkrc hien the van ban phdp luat ve gide dye. , 
True theo dOi, ghi elle]) Tiep c6ng (Ian va tiep nhan don thu khieu nal, to 

cao, phan dnh, kien nghi. 

1.4 Cling tac ting dung cling ngha thong tin trong quail gido due: 
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Tham muu quail 19 tai khoan chinh (ADMIN) va phan quyen dang nhap, 
mat khau (mg dung co ser ar lieu gido de; quan ly phan Gong quyen clang nhap, 
sir dyng tai khoan cac phan mem dung chung khac khi trien Ichai thvc hien; 
1.5 Phu trach Ong tic 0 lien quan thkrc hien quy che dfin chti co si 
2. Ong Pharn Dinh Chtrung, chuyen vien 
Phan cong the c6ng tac: 
2.1 Xfiy dun xi hQi h9c tfip — Pho cp gild) d9c, zia ma chin 
a) Tham muu Tnreng Pheng trinh UBND huyen quyet dinh: 

- Ke hoach, de an thvc hien phO cap giao de, xoa ma chit va xay dung xã 
hi hgc tap at dia ban. 

- Bao dam du cac dieu kien ve tai chinh, tai san, co sec vat chat va guy dat 
theo guy dinh; „dive hien chinh sach xa hOi hoa gido dc, huy dOng cac nguon 
arc de phat trien gido dye; ban hanh cac quy dinh de bao dam quy'en ty cha, 
trach nhiem giai trinh ye thuc hien nhie'm vu va chat lugng gido de doi vori cac 
Trung tarn Van h6a the thao va H9c tap Gong dong thuOc than quyen UBND 
huyen quan 19. 

ThU tvc cong nhari, 136 nhiem, miEn e nhiem, thay dei vi tri viec lam, khen 
thugng, k9 luat doi vOl nguai ding dau, cap,pho ngugi ding dau Trung tam Van 
hea the thao va FIQC tap cong (long thuoc tham quyen UBND huyen guar) 19 tren 
co ser de xuat cUa dia phuong, va 9  kien tham dinh cUa PhOng NOi vv. 

- Chi do UBND xa, Thi tran Mu at hoac tham gia Mu ur Xay dung, quan 19 
Trung tam Van hoa the thao va 1-19C tap cong dong xä, Thi tran. 

Huang Mn, te) chirc thvc hien, kiem tra cong tac pho cap giao dyc, x6a ma 
chit va xay dung xã hOi hoc tap tren dia ban. 

Tip nhan, tham muu thvc hien tha yyc hanh chinh trong finh vue giao due 
va dao taoHCong nhan xa dat chuan pho cap gido dye, x6a ma chit; Quy trinh 
danh gia, xep loai "ging clang hoc tap" cap xa; ThAnh lap,  gia.i the Trung tam 
hgc tap cong clang tai xa, thi tran. 
2.2 Ke toin cu quan Phông Giao dyc va Dao tio: 

Tham muu Truerng Pheng: 
- Thuc,hien nghiep vv, cong tac ke hoach, dy toan, phan be, quan 19 va. sU 

dung, quyet toan ke toan ngugn ngan sach nha nugc giao hang nam. 
- Kiem tra thvc hien cac tha We: mua sAm, tu sin; theo dOi, d& chieu va thU 

tin e thanh toan viec mua sam, tu stra co sef vat chat, thiet bi ca quan, the twang 
h9c. 

- Tiep nhan, thuc hien UM tyc hanh chinh trong firth \gm gido dye va dao tao 
ye the dO, chinh sach doi yen hoc sinh va can b0, gido vien: Xet cap 116 trg an 
vita cho tre em Main non; h6 trg gao cho h9c sinh yang (lac biet kh6 khan, ... 

- Trien khai cac van ban ve tai chinh. 
Tham muu Trugng Pheng, phoi hop Phong Tai chinh — Ke hoach: 
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- Xay dyng du toan, trinh ChU tich UBND huyen phe duyet phucmg an phan 
ba, giao dy Wan ngan sach cho cdc ca sä giao dyc c6ng lap thu'Oe pham vi quan 
19 cna UBND huyen. 

Huang dan, kiem tra viec cap, sir dung ngan sach nhA nuot vd cac ngutm tai 
chinh hyp phap khae dal vai cac Co SCY giao dye tren dia ban huyen theo quy 
dinh. 
2.3 Thi dua — khen thiroing: 
a) Tham muu Truerng 

- To chat cdc phong tan thi dua trong nganh Gido dyc va Dao tdo theo phan 
cap quail 19. 

- Kim tra, tham dinh cdc bao cao lc& qua thi dua cüa tap the, ca nhan ngànb 
gido dye NIA dao tdo theo phan cap quan 19. 

Chi dao ve cong tdc sang kin kinh nghiem; to chirc cac thU tyc thAm dinh 
cac sang kien kinh nghiem cUa cdc ca than trong ngAnh gida dye huyen, theo 
phan cap quan 19. 

Khen thuang hoac trinh cap có thArn quyEn khen thuang cac to chirc, ca 
nhan c6 nhieu thanh tich trong hog dOng giao dyc tai dia phtrang. 

Theo dei, quan 19 thong tin, bao cao ket qua phong trao thi dua nganh Gido 
dye dinh k, dOt xuat theo yeu cau cUa UBND huyen, tinh va SO Gido dye vã 
Dao tdo. 

b) Tham muu Trtrerng Pitting trinh Chit tich UBND huyen quyet dinh: 
Khen thuemg cac tap the, cd nhan c6 thanh tich hodt (long t6t, hoan thanh 

xuAt sac nhiem vu giang day va gido dyc. 
COng nhan cac danh hieu thi dua theo phan cap hoac de' nen UBND Tinh 

ding nhan cdc danh hieu thi dua, hinh that khen thuerng. 
2.4 Tham mtru chi do, theo dOi Ara bao cao cfic cong tic: "Gia dinh", "Xciy 

dung xã phirong phit hop ire em" 

3/ Ong Nguyin Ngqc Thach, chuyen vien 
Phan cOng cdc cong tac: 

3.1 Tham mini Trtriimg Pining bao cao UBND huyen trinh BOND huyen 

quyet dinh qui hoach, ke hoach phat trien giao due mam non, tieu hoc, trung 
hyc co sO tren,dia ban phil figp veri chien luyc phat trien gido due caa tinh va ke 

hoach phat trien kinh te - xa hOi cUa dja phuang. (phoi hop voi chuyen man xciy 

dung vet' trinh) 

3.2 Tham muu Truerng Phong trinh UBND huyen chi ciao, hutng dfin, to 
chin thqc hien - sau khi duqc aro có thfim quyen phe duyet: 

- K hoach, qui hodch, du an phat trien gido dye marn non, lieu hoc, trung 

hyc ca ser tren dia ban; 
- Ke hoach xay dyng truemg hyc dat chuan qui& gia tr'en dia ban huyen. 
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3.3 Chii dng ph6i hyp chuyen won tham mtru lanh siao phy trach: 
- Soan thao ke hoach, chip:mg trinh, dy an phat triEn gido dye  tren dia ban 

phd hap \Teri chien luqe phat trien gido dye eüa tinh và ke hoach ph& trien kinh 
te - xA hgi cda huyen. 

- Bao dam dü cac dieu kien ve tai san, co sa vat chat va quy dat theo guy 
dinh; thyc hien chinh sach xa hoi hOa gido dye, huy (long the ngugn lye de phat 
trien gido dye. 

- Tong hap, khao sat, lap ke hoach va tham muu cac thU We, 116 so, trien khai 
thgc hien va quyet toan cac Ong trinh tu sin twang lop, mua sam trang thiet bi 
hang nam theo phe duye't ctith Huyen. 

Cong tac quan ly, bao duerng tai san, ca so vat chat phyc vy boat dgng cda 
co quan PhOng Gido dye Ira Dao tao. 

Xay dyng ke ho?ch, tó chive thyc hien, quan ly va kiem tra, danh gia va bao • 
cao ket qua: 

Cong Mc tham gia xay dung Nong thOn mai, xay dyng xa Van h6a. 
Heat dOng thu vin — thie't bi tryeang h9c, theo huang clan chuyen mon 

Ira cac myc tieu phat trien tnrang h9c. 
+ Nuac sach; 

An toan lao dOng; 
Phong cluing chay n6; 
Plying chgng thien tai, tim kiem ccru nan; 

- Kim tra quail 19, bao quail, sir dyng co.  sa vat chat, trang thiet bi the ca ser 
gido dye tryc thugc. 

III. Cling chat chuyen mon: 
1/ BA Tran Uyen Phtrang, chuyen vien 
Phan ding cac cong tac: 
1.1 Tham 11.11.111 Trtrang Phang trinh UBND huyen quyet dinh: 

Ke hoach, chucmg trinh, dy an phat tri6n gido due  mam non; 
,- Chi dao, huang clan, t6 chirc thyc,hien ke hoach,,  chucmg trinh,,dy an phat 

trien gido dye mam non sau lchi dtroc cap,c6 tham quyen phe duyet; to chirc thisc 
hien cac van ban phap luat ye gido dye mam non. 

- Chi dao UBND, Chit tich UBND xa, Thi trAn: 
Kiem tra dieu kien bao dam chat lugng chain sOc, giao dye cUa cac nhOm 

tre, lop mau gido d'Oc lp tren dia ban; 
Quyet dinh cho phep,  thanh lap, quyet.,,dinh sap nhap, chia, tach, dinh chi 

hog dgng gido dye, giai the nhom tre, lap mau giao dOc lap theo quy dinh. 
Ph& hap yeti Phong Gido dye va Dao tao quail lY ca sO gido dye mam non; 

huy dOng cac nguon lye de phat trien gido dye tren dia ban xa, xay dyng moi 
truang gido dye lanh manh, van dOng nhan clan cham lo cho giao dye, phoi hop 
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Arai nha twang cham lo gide, due con em thue hien nap song van Ma mài, tham 
gia bao ye cac di tich lich scr, cac thiet che van h6a, the clang trinh clanh cho hoat 
dOng hoc tap, vui chai cila he sinh. 

- Tham gia tO chire kiem tra the ,ca so gido due MAm non, thuOc pham vi 
quan ly, trong viec chap hanh quy eh e chuyen mon nghiep vu.  cong the bao dam 
chat krong gido due main non. 

- KE hoach thuc hien ph6 cap gido due main non. 
- Giai trinh ye hoat dong gido due, chat luang gide due, thue hien chinh sach 

[that trien gido due mAm non thuOc pham vi quail 1y. 
1.2 Tham muu Trifling Pining quyet dinh cho phep hoat d'Ong gido duc hoc 
dinh chi boat dOng gido due doi vai the co se, giao due mam non. 
1.3 Tham muu lanh do pity trach chi do, quin 

- Gong tac chuyen mon, Song dan, th chirc thue hien, danh gia va bao cao 
ket qua the cong vice tren linh viic cap Mam non, g6m: 

+ Ho so vá hoat dOng giang day va chain s6c, nuoi du-ang cita GV, hoc sinh 

Mam non. 
Quan l chuyen mon cac nhom tre ngoai cong 

- Tip nhan, tham muu viec tO chit them dinh dieu kien cho phdp thanh 
lap, sap nhap, chia tach, giai the nhom tre, lap mau gido dee lap tu thuc; viec 
dang k hoat dOng nhOm tre ,doi vai nitang nai mang luai co s& gido due mam 

non chua dap Ong 	nhu cau dua tra tai trutmg, lap theo d nghi vi thut)c 
tham quyep giai quyet cila UBND cap xa. 

Gong the Kim dinh chat lupng gido due va tnremg dat chuan quoc gia cap 

Mam non. 
- Gong tac ban tril the co sa gido due cap M'am non; 
- Gong tac ve sinh, an toan thue pham, trutmg hpc an toan trong tat cá cac 

cac ca se' giao due tren dia ban huyen. 
- TO chin cac eu0c kiem tra, theo ke hooch da duct TrixOng Phong phe 

duyet, deal yeti cac trutmg c6 cap Mam non, the nh6m tre va lop Mau gido dec 

lap. 
- Gong the theo deli, th ehtirc trien khai va bao cao ket qua thuc hien chwyng 

trinh vai Room to Read. 
1.4 Tham mtru chi d4°, theo dOl va báo cao the cling tic: "Belo ve ire. ern", 

"Ban Vi sir nen b.6 phy nit - Binh clang Giol", "xay dung twang hoc an toan, 

phOng chong thuang tich" 

2/ Ong Nguyen Thanh Ging, chuy'en vien 
Phan cOng cac &Ong tac: 
a) Tham muu Trifling Phông trinh UBND huyen quyet dinh: 

- Ke hoach, chuang trinh, du an phat trien gido due Tieu hoc; 
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,- Chi dao, huang dan, to chirc time,  hien ke hoach, chuang trinh, ,du an Oat 
trie'n gido due Tieu hoc sau khi duct cap cai tham quyen phe duyet; to ehüc thyt 
hien eac van ban phap 141 ve gido dye Tieu hoc. 

- Chi dao UBND, Chit tich UBND xa, Thi tran phoi hop voi Phong Giao due 
va,flao to quan 12 ccr sâ giao dye Tien hoc; huy dOng cac nguon lye de phat 
trien giao due tren dia ban xa, xay dim& mai tn.rerng gide due lanh math, van 
Ong nhan dan cham lopho gido dye, phoi hop vai nha tnremg chain to gide dye 
con em th9c hien nep song van h6a mai, tham gia bao ve cac di tich lich s€r, cac 
thiet che van hoa, cac Ong trinh danh cho hoat dOng h9c tap, vui chai eUa hoc 
sinh. 

- Tham gia tit\ chirc kiettn tra cac co sir giao dye thuOc pham vi quan ly trong 
viec bao dam chat Long gido dye Tieu h9c. 

- Ke hoach thuc hien ph 6 cap gido dna,  Tieu hoc. 
- Giai trinh ve hoat  'Jong gido due, chat luong gido dye, thirc hien chinh sach 

phat trien gido due lieu hoc thuoc pham vi quail 19. 
Tham muu Trtro•ng Phi:mg quyEt dinh cho phdp hog dOng giao due hoac 

dinh chi hoat dOng gido dye dOi vari cac ea ser gido dye Tieu hoc. 
Tham muu lanh do phy trach: 
- Lap ice' hoach quan 19 chuyen mon, hutng clan, tó chire thkre hien, danh gia 

va bao cdo ket qua cac cong vice ten linh we cap lieu hoc, gom: 
- H6,  sa va hoat dOng giang day va gido due eUa GV, h9c sinh8u hoc. 
- Kiem tra va danh gia ket qua hoc tap hoc sinh, danh gia chat lugng giao dye 

cac truerng hoc. 
,- Clang tac IC& dinh chat Itumg gido dye va truang dat chuAn quoc gia cap 

Tieu hoc. 
- Cong tac gido due tre khuyet tat, Nha hoc clueing. 
- COng tac ban tit, ve sinh, an toan tlurc phAm, twang hoc an toan trong cac 

ca sal gido dye lieu hoc. 
- Cong tac phong trao chuyen m6n, day hoc trong dOi nga gido vien, hoc 

sinh; hog Ong &ido due ngogi khoa, giao dkic ngoai già len 16p, giao dye ky 
nang song cap Tieu hoc. 

- COng tdc Doan, Dôi, phong trao thieu nhi trong nha truang cac cAp h9c. 

- To ,ch6c cac cuOc kiem,  tra, theo ke hoach da dugc Twang Phong phe 
duyet, doi \fed cac truemg ear cap Tien h9c. 

3/ Ong Nguytn Van Mang, chuyen via 
Phan c6ng cac cong tae: 
a) Tham mu'u Trutng Thong trinh UBND huy0 quyEt dinh: 

- KE hoach, chuong trinh, dy an phat trien gird() due Trung hoc ea sac 

10 



,- Chi ciao, huang dan, to &ire thuc hien ke hoach, chucmg trinh, dy an phat 
trien gido dye Trung he co sâ sau khi dugc cap c6 tham quyen phe duyet; t6 
chirc dux hien cac van ban pita') luat ve gido dye Trung hoc co se. 

- Ke hoach phoi hcrp to chire thi Trung hoc WO thong quec gia, thi Tuyen 
sinh lap 10. 

- Chi dao UBND, ChU tich UBND xã, TM tran phOi hp veri PhOng Gido dye 
va Dao tao  quan 19 co se giao dye Trung hoc co sa; buy dOng cac nguon lye de 
Oat trien gido dgc tren dia ban xa, xay dyng m6i truang giao due  lanh manh, 
van dOng nhan clan chain lo,cho glop dye, ph6i hop veri nhà trueng cham lo giao • 
dye con em thuc hien nep song van h6a mei, tham gia bao ye, ton tao cac di tich 
lich sü, the thiet che van Ilea, cac cong trinh clanh cho hoat dOng hoc tap, vui 
choi caa hoc sinh. 

- !Gem tra cac co ser gido dye thuOc pham vi quan 19 trong viec bao dam chat 
lugng gido dye Trung hoc co se. 

- Ke hoach time hien WO cap giao dye Trung hoc co se. 
- Giai trinh ve hoat dOng giao dye, chat lugng giao dye, thuc hien chinh sach 

phat trien giao dye Trung hoc co se thuec pham vi quan 19. 
Tham muu Trueng PhOng: 
- Quyet dinh cho phep hoat dOng giao due hoe dinh chi boat dOng gido dye 

di vei the co sO giao dye cap Thing hoc co se. 
- Cap phat ban chinh, ban sao, dieu chinh ban chinh van b&ng tOt nghiep 

Trung hoc co se; 
Tham muu lanh dao phy trach: 
- Tip nhan va giai quyet the tha tye hanh chinh thuOc tham quyen cua 

PhOng Ciao dye va Dao tao, Tnremg PhOng Gido dye va Dao to thuOc cac linh 
\fix: 

Chuye'n twang hoc sinh Trung hoc ca ser; 
Cap phep heat dOng cdc co sec day them — hoc them trong va ngoai nha 

trueng. 
- Lap ice hoach guar) 19 chuyen mon, hueng dan, tt) chute time hien, danh gia 

va bao cao ket qua cac ding viec tren linh vuc cap Trung he co se, g6m: 
He so va boat dOng giang day va gido dye cUa GV, hoc sinh Trung hoc 

co ser. 
Khao thi, kiem tra va danh gia ket qua hoc tap he sinh, danh gia chat 

Luang gido due cat twang hoc. 
+ Cong tac Kim dinh chat lugng gido dye vã truemg dat chuan quec gia 

cap Trung hoc ca se. 
- Ong tác phong trao chuyen m6n, day hgc trong dOi ngü gido vien, hoc 

sinh; boat dOng gido dye ngoai Ichea, gido due ngoai gib len lap, giao dye ky 
n'a'ng song cap Trung hoc co se. 
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Cong tac gido due Inning nghiep-cong tac phân luong hoc sinh sau tot 
nghiep THCS. 

Cong tac gide due ly Wong cach mang, dao due, I6i song, long yeu nutc,t9 
hao dan ,t0c, Lich sir va truyen thong van Ma dan tOc cho thanh nien, thieu nien 
va nhi don2 càa nganh Gido due va Dao tao. 

- Cong the, phong trao the due — the thao, HOi Khoe Phü d6ng trong hoc sinh 
Tham gia t6 chirc cac cugc kiem tra, theo kE hoach da duce Truang PhOng 

phe duyet, doi vti cac trutng c6 cap Trung hoc ea se/. 
- Cong tac quan 19 boat dOng cac co se/ ngoai ngit, tin hgc theo phan cAp eüa 

SO Gido due va Dao tao. 
- Theo d'Oi, tham mut t6 chirc th9c hien va bao cao ve It& qua th9c hien Thn 

tvc,  hanh chinh, ISO tai co quan PhOng Gido due va Dao tao dinh 	hoe (-fgt 
xuat theo yeu eau. 

Ngoai cac nhiem vu neu tren, thy theo tinh hinh th9c te va yeu eau nhiem v9, 
Truemg PhOng c6 the phan cOng can b0, chuyen vien th9c hien hoac ph6i hop 
thkm hien mOt s6 ding viec. 

Tren day IA thong bao phan Gong nhiem v9 eUa Trutng PhOng Giao due va 
Dao tao dôi vai can b0, c6ng chirc PhOng Giao due va Deo tao ke tir ngay 
01/4/2019./. 

Nol nhOn: 
- Sâ Ciao (Inc va DAD tao (B/c); 
- UBND huyOn (B/c); 
- Cac PhOng ban chuyOn mon huyOn; 
- UBND cac xa, Thi tram 
- Cac trutng trnt thueic; 
- Lifu:VT. 

 

Nguyen CM nh ThA 
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